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What distinguishes Vennard College as an institution?  For me it boils down to a 
combination of three factors: 1) a commitment to excellence in the educational 
mission of the college; 2) a passion for reaching the world; and 3) a solid Wesleyan-
Holiness theological perspective.  

Vennard’s commitment to excellence in the educational mission means more 
than having well qualified faculty and insisting on high academic standards – though 
Vennard does both. Our concern for intellectual development of students is 
accompanied by an equal concern for spiritual development and the acquisition of 
practical life and ministry skills. For us, excellence in education entails a deliberate 
focus on “equipping the whole person.” 

Though not specifically a missionary training institution, Vennard College has a 
long history of effectively equipping men and women for ministry in countries all 
over the world. Today many of Vennard’s faculty and administrators have extensive 

missionary experience and their passion “for the whole world” is keenly felt in the classroom and campus life. 

Being Wesleyan in our theological perspective means that our search for and understanding of the truth is a 
balanced approach based on Scripture, tradition, reason, and experience. This shapes our entire academic endeavor, 
and not merely our courses in Bible and theology. It is the core of who we are and what we are all about. That is, 
equipping the whole person, with the whole gospel, to serve the whole world. 

 
 
 
 
 

The college purpose includes character building and devotional formation along with academic education. Though a 
large responsibility for some of these objectives belongs to the Student Life Department, all the objectives are 
included in the educational process. 
 
At Vennard College, academic education does not occur in an ethical and spiritual vacuum. Education is a holistic 
venture, integrating the major ingredients of life in a complementary way. 
 
Each of the various major programs requires a combination of liberal arts, professional studies, and Bible/Theology. 
The classroom experience entails academic and critical interaction with the cumulative body of knowledge in ethical 
and relational contexts. The human mind is not educated in isolation from basic human values. This way, education 
is relevant to all of life, producing integrated rather than fragmented persons. 
 
Students who successfully respond to the academic program are expected to: 
 
1. Evidence a broad understanding of the Bible and Christian theology. 
 
2. Exhibit basic knowledge in General Education and interpret it within a Christian world-view. 
 
3. Demonstrate the desire and ability to serve Christ by effective Christian service to humankind. 
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BACCALAUREATE DEGREES 
 

Programs leading to the Bachelor of Arts degree require a core of courses in general education, as well as major 
concentrations of study in Bible and Theology, and in a professional field. Some programs provide the academic 
preparation necessary to enter careers in ministry and church-related professions. Other programs may require 
additional study in graduate programs. Four-year programs leading to the Bachelor of Arts degree require a 
minimum of 128 semester credit hours.  
 

Majors are offered in the following areas: 
Business Management   
Christian Ministries: 

Blended Concentration 
Pastoral Ministries Concentration 
World Evangelization Concentration 
Youth Ministries Concentration 

Multidisciplinary Studies 
Psychology and Human Relations 

 

 
 
ASSOCIATE OF ARTS DEGREES 
 

Programs which lead to the Associate of Arts degree require a minimum of 63-64 semester credit hours distributed 
through Biblical/Theological Studies, General Education, and Professional Studies. 
 

Concentrations are offered in the following areas:   
Applied Media Arts and Technology 
Christian Music Ministries 
Teacher Education   
General Studies  

 
 
CERTIFICATE PROGRAMS 
 

Vennard College a 30-hour certificate program in Christian Foundations.  This program has considerable flexibility 
to allow the student to shape the program to his/her own interests and needs. The courses taken toward a 
certificate have the same expectations of academic rigor as those taken toward the completion of a degree 
program. 
 
 

 

 
 



 
 
 
BACHELOR AND ASSOCIATE OF ARTS DEGREES 

 

1. Complete an approved degree program of study containing a minimum of 128 semester credit hours. (Associate 
degree, 63-64 hours.) 

 

2. Earn a minimum of a 2.00 cumulative grade point average. 
 

3. Earn a minimum of 2.25 in the Bible/Theology and the student’s major study field. 
 

4. Complete 30 of the last 45 hours of academic work at Vennard College (For a Bachelor’s degree, this must 
include at least three 300/400 level courses in Bible/Theology, three 300/400 level courses in their major, 
and the Senior Seminar.). 

 

5. Complete the Bible Content Test and the ACT “CAAP” test.  
 

6. Demonstrate computer proficiency by successful completion of ATC-100 or by passing a computer proficiency 
test. 

 

7. Satisfactorily complete all requirements for Christian Service. 
 

8. Complete the chapel attendance requirements. 
 

9. Satisfactorily present a Senior Chapel in harmony with the spirit, doctrinal distinctive, philosophy, and purpose 
of Vennard College. (Not required of Associate degree graduates.) 

 

10. Submit an application for graduation to be filed with the Vice President of Academic Affairs during the 
semester in which the student will complete 96 semester credit hours. (Associate degree, in final year.) 

 

11. Successfully pass any required competency tests for professional majors. 
 

12. Make satisfactory arrangements for all financial obligations to the College. 
 

13. Participate in the Commencement activities. 
 
CERTIFICATE PROGRAM 
 

1. Complete the approved certificate program of study containing a minimum of 30 semester credit hours. At least 
20 of these hours must be completed at Vennard College. 

 
2. Earn a minimum of a 2.00 cumulative grade point average. 
 
3. Satisfactorily complete all requirements for Christian Service (at least 50 percent of semesters enrolled). 
 
4. Submit an application for graduation to be filed with the Vice President of Academic Affairs at the beginning of 

the final year of studies. 
 
5. Make satisfactory arrangements for all financial obligations to the College. 
 
6. Participate in the Commencement activities.  
 
The College may deny graduation from any degree or certificate program to any student whose deportment is 
contrary to the testimony, doctrine, and standards of the College. 
 
The College reserves the right to change graduation requirements. In such instances, the College will promptly 
communicate any changes to the Faculty, Staff, and students involved. 

GRADUATION REQUIREMENTS 



SPECIFIC ACADEMIC MATTERS  
 
 
GRADUATION WITH HONORS 
 

To qualify for academic honors at graduation, a B.A. graduate must have completed at least 64 credit hours at 
Vennard College. Nominations, based on academic achievement, Christian character, and leadership qualities, are 
made by the Academic Dean and approved by the Faculty. Academic honors are recognized during the graduation 
ceremony. The honors are as follows:  
 

Cum laude   3.50 - 3.74 GPA 
Magna cum laude 3.75 - 3.89 GPA 
Summa cum laude 3.90 - 4.00 GPA 
Presidential Honors 4.00 GPA 

 
ACADEMIC DEAN’S LIST  
 

The Dean’s office publishes the Dean’s List of students who have achieved a grade point average of 3.50-4.00 for 
the semester. A student must complete a minimum of 12 credit hours and must not have any “Incomplete” or failing 
grades to be named to the Dean’s List. A separate Dean’s list for part-time students and/or those with GPA’s of 
3.00-3.49 may also be published. 
 
GRADING SYSTEM 
 

Students are evaluated by the professors according to the following letter grades: 
A Excellent  
B Very good quality in course objectives 
C Satisfactory quality in course objectives 
D Passing, inferior in quality, generally unsatisfactory 
F Failing, unsatisfactory 
FEA Failed for Excessive Absences 
P Passing (No quality points assigned) 
CR Credit  
NC No Credit 
W Withdrawal before deadline (one week after midterm) 
WP Withdrawal Passing (after deadline) 
WF Withdrawal Failing (after deadline) 
I Incomplete 
AU Audit 

 

Grades are calculated on the four point grading system according to the following scale: 
 

A 4.00 C 2.00 
A- 3.67 C- 1.67 
B+ 3.33 D+ 1.33 
B 3.00 D 1.00 
B- 2.67 D- 0.67 
C+ 2.33 F 0.00 

 

 

Quality points are determined by multiplying the numerical value of each letter grade (example: B+ = 3.33) by the 
number of credit hours assigned to a course. Grade point averages are determined by dividing the total quality points 
earned by the total credit hours earned. 
 
EXTENSIONS AND INCOMPLETE GRADES   
 

A professor may grant any student (except graduating seniors at the end of their final semester) an extension of time 
to complete course requirements. This extension may not be granted for the final examination, and may NOT exceed 
three days beyond the last day of final exams, exclusive of Saturday and Sunday. 
 



An incomplete grade (I) may be assigned only for deficiencies as the result of illness or situations beyond the control 
of the student, and not because of neglect on the part of the student. All incompletes must be approved by the 
Academic Dean. An incomplete grade must be made up by the end of the fourth week from the last session of the 
course. At the time the incomplete is given, the professor must indicate the grade that the student should receive if 
the incomplete grade is not finished by the fourth week. In the event the student does not submit the completed 
academic work, the grade indicated by the professor becomes the final grade in the course. 
 
CONSORTIAL AGREEMENTS 
 
CONSORTIUM OF ONLINE CHRISTIAN COLLEGES:  Vennard College has partnered with the Consortium 
of Online Christian Colleges (COCC) to allow students the opportunity to take a variety of courses for credit in an 
online format.  The Consortium provides students with qualified faculty, a variety of college courses for credit, 
flexible scheduling to complete coursework without going to class, the user-friendly appeal of consistent course 
formats, and reliable and easily accessible web-based interface.  Online learning takes place using computer 
technology and the Internet along with textbooks. Policies governing the online learning program are spelled out in 
detail elsewhere in this Catalog.  
 
CROWN COLLEGE:  Vennard College and Crown College (St. Bonifacus, MN) have entered into a cooperative 
agreement that outlines benefits to students who transfer to Crown College for programs not available at Vennard 
College.  These benefits include arrangements for transfer of credit and a Cooperative Grant award.  Specific details 
for transfer of credit have been agreed upon between Vennard and Crown for graduates of Vennard’s AA – Teacher 
Education program transferring into Crown’s BS – Elementary/Secondary Education program and for graduates of 
Vennard’s AA – Christian Music program going into a Bachelors-level music program at Crown. Please see the 
Academic Office for more information. 
 
WILLIAM PENN UNIVERSITY:  Since 1987 Vennard College has maintained an active consortial agreement 
with William Penn University, located nearby in Oskaloosa. Under the terms of the agreement students from either 
institution may enroll in courses at the other and have the credits earned counted toward their academic program in 
their home institution. This agreement provides Vennard students access to courses that are not normally available 
on the Vennard campus. Students in Vennard’s AA-Applied Media Arts & Technology program and the BA-
Business Management program have historically made significant use William Penn’s courses to complete their 
programs. Vennard’s AA-Teacher Education program has been carefully designed to enable students to transfer into 
a Bachelors-level teacher education program at William Penn upon their graduation from Vennard’s program.   
 
Full-time Vennard students may enroll for up to 7 hours a semester at William Penn with the costs being covered by 
the block tuition paid to Vennard.  Students taking 8 or more credit hours at William Penn University through 
Vennard’s consortium with William Penn will pay William Penn tuition rates. Students wishing to enroll in William 
Penn courses should make arrangements through the Registrar. 
 
COOPERATIVE/CONTRACTED COURSE GRADE POLICY 
 

Students enrolled in a cooperative program and/or courses contracted by Vennard College with other institutions 
will be treated as if studying on Vennard College campus and all passing grades will be accepted toward their 
cumulative hours and all grades computed in their grade point average. 
 
STUDENT CLASSIFICATION 
 

Students are classified as full time (enrolled for 12 or more semester hours) or part time (enrolled for less than 12 
semester hours). Students are placed in the following classes at Fall registration with the respective classification 
being maintained throughout the academic year: 
 

 Freshman = 0 - 31 hours 
Sophomore = 32 - 63 hours 
Junior = 64 - 95 hours 
Senior = 96 or more      

 
 



COURSE LOAD 
 

Each academic program is developed with a recommended plan for completion. To complete the program within the 
scheduled time, the recommended plan must be followed. Consequently, students must carefully plan their semester 
schedules with their advisor. In the event the student does not follow the recommended schedule, he or she may 
expect to enroll for an additional semester or more beyond the suggested program sequence in order to complete 
graduation requirements. 
 

The Bachelor of Arts majors at Vennard College are four-year degrees and are presented in a four-year format for 
students who are able to fulfill the requirements by successfully completing 16 to 19 hours per semester. In addition 
to their academic schedule, most students work and will find 12 to 14 semester hours to be a full-time load, meaning 
that more than four years will be needed to complete their program. 
 

Students may not register for more than 18 semester hours without approval from the Academic Dean. The 
Academic Committee must approve all requests for course loads exceeding 20 semester hours. Students on 
Academic Probation are limited to no more than 13 semester credit hours each semester. 
 
BIBLICAL STUDIES REQUIREMENTS 
 

Every degree or certificate program offered at Vennard College requires biblical studies. In keeping with this 
requirement, every person enrolling in Vennard College taking more than six semester credit hours is expected to 
enroll in at least one course in biblical studies. 
 

The exceptions are: (1) students who have completed all requirements in biblical studies in their programs, (2) 
students with scheduling conflicts whose academic progress indicates that all Bible requirements are being met in a 
timely manner. 
 
COMPUTER PROFICIENCY 
 

Students are required to demonstrate computer proficiency before enrolling in more than 64 hours. (Transfer 
students with 40 or more hours of credit will be permitted two semesters to complete this requirement.) Students 
may satisfy this requirement by successfully taking the Computer Proficiency Test, an exam testing for proficiency 
in Microsoft Word, Excel, and Power Point.  The Internet and search engines are also covered.  Passing the exam 
indicates that a student has basic understanding of computer setup and procedures needed to undertake use of the 
computer successfully in an academic college setting.  
 

Students who have failed to demonstrate computer proficiency before the semester in which they reach 64 hours 
must enroll in ACT-100 in that semester. 
 
ENGLISH COMPOSITION 
 

English Composition I (ENG-105) and English Composition II (ENG-108) are prerequisites for enrollment in upper 
level studies. Therefore students are required to successfully complete the composition courses before in enrolling in 
more than 64 hours. Students intending to take the CLEP test for English Composition credit must have their CLEP 
results submitted to the Registrar before their 2nd semester of enrollment. Transfer students with 40 or more hours 
will have two semesters to complete the English Composition requirements. 
 
SOPHOMORE INTERVIEWS 
 

In view of Vennard’s holistic philosophy of education, and to assure the fulfillment of the general objectives of the 
College, the following requirements must be met at the end of the Sophomore year for advancement to candidacy for 
a degree in any major at Vennard College (some majors may have additional or higher requirements). 
 

In the semester in which students earn 64 semester hours, they will meet with their advisor to review their academic 
record and discuss their academic, ministry, and life goals. The general qualifying standards for candidacy for 
degree will be reviewed, and the student’s academic performance will be examined to determine whether 
satisfactory progress is being made. If the student chooses a second major that has additional specific standards, the 
student’s academic record will be reviewed also using the specific standards for that major. 
 



Students who are not meeting one or more of the specific major or general standards will meet with their advisor to 
develop a plan of action to meet all standards. Some of the options available are: retaking courses, tutoring, 
supplemental study groups, counseling, etc. 
 

The general standards are as follows: 
 

1. Certification from the Academic Office of completion of at least 64 semester hours by the end of the present 
semester. 

 

2. Certification from the Academic Office of a minimum cumulative GPA of at least 2.00 overall, and of 2.25 
cumulative in Bible/Theology and the student’s professional major(s). 

 

3. An acceptable recommendation from the Faculty Committee and the Dean of Students as to spiritual testimony 
and social conduct. This shall include a satisfactory chapel attendance record. 

 

4. A certification from the Director of the Christian Service Program of the student’s satisfactory participation in 
at least two semesters of Christian Service Assignments (including the present semester). 

 
INDEPENDENT/DIRECTED STUDY COURSES 
 

Independent Studies are listed in the college catalog as BIB-389, MIN-489, THE-489, and PSY-389 are used 
occasionally to permit a student, with the counsel of a professor, to design a course to meet a special need. 
 

Directed Studies are courses which are regularly offered, but due to a scheduling conflict or other extenuating 
circumstances, the student is permitted to enroll in an independent study type format. 
 

Upper-class students who have a cumulative GPA of 3.0 or higher may enroll for courses by Independent or 
Directed Study. In addition to tuition, a fee of $50 per credit hour will be charged. Students are limited to three 
credit hours in two-year programs, and six credit hours in four-year programs. Internships are not classified as 
Independent Study courses. 
 

Students may enroll for Independent/Directed Study only at registration for the regular academic sessions. Work is 
to be completed by the scheduled end of the semester. Work for an Independent/Directed Study taken during the 
summer session is due to the professor no later than July 31st. The normal rules governing extensions and 
incomplete grades shall apply to Independent/Directed Study courses. 
 
CREDIT BY EXAMINATION  

1) A total of 18 semester hours may be granted through CLEP and/or AP (Advanced Placement) programs. 
 
2) A CLEP score of 50 or higher, or an AP score of 3 or higher, is needed in order for credit to be granted. 
 

3) Students intending to take the CLEP test for English Composition credit must have their CLEP results 
submitted to the Registrar before their 2nd semester of enrollment. 

 
4) Based on the ACE (American Council on Education) recommended semester hours of credit and our own 

programs, the following chart will be used as our basis for granting this credit. 
 

CLEP COURSE Sem Hrs Vennard Course Satisfied 
Accounting, Principles of 6 Accounting I and II/Gen. Ed. Elective 
Business Law, Introductory 3 Commercial Law/Gen. Ed. Elective 
Information Systems/Comp. Apps. 3 Computers and Technology 
Management, Principles of 3 Principles of Management/Gen. Ed. Elec. 
American Literature 3 American Lit or Lit Elective 
Analyzing & Interpreting Literature 3 Literature Elective or Gen. Ed. Elective 
English Composition w/o Essay 3 English Comp I (ENG-105) 
English Literature 3 Literature Elective 
Freshman College Composition 
      (with score of 50-59) 
      (with score of 60 or higher) 

 
3 
6 

 
English Comp I (ENG-105) only 
Eng Comp I and II (ENG-105/ENG-108) 

Foreign Languages, Level 1 6 General Education Electives 
Educational Psychology 3 Educational Psychology/Gen Ed Elec 
History courses 3 History Electives/Gen Ed Elec 
Macroeconomics, Principles of 3 Principles of Macroeconomics 
Microeconomics, Principles of 3 Principles of Microeconomics 



Psychology, Introductory 3 General Psychology 
Sociology, Introductory 3 Introduction to Sociology 
Human Growth and Development 3 Lifespan Development 
American Government 3 General Education Electives 
College Algebra 2/3 Intermediate Algebra/Math Elective/ 

General College Mathematics 
Other science/math courses 3 General Education Electives 

 
Courses that are requirements in major study areas will need the permission of the Program Coordinator  (i.e. 
Psychology, Business, Multi-disciplinary Studies).  
 
ACADEMIC RESTRICTIONS 
 

A. Provisional and Probationary Acceptance 
A student who does not meet normal entrance standards may be accepted provisionally or probationally. The 
student is limited to a maximum course load of 13 semester credit hours and may be required to take specified 
remedial courses as a condition of acceptance. A student also may be subject to extracurricular restrictions. 
 

A student whose GPA is deficient on the following scale is subject to academic restrictions: 
1.70 GPA 0-24 completed credit hours 
1.85 GPA 25-48 completed credit hours 
2.0 GPA 49-62 completed credit hours  
2.0 overall GPA with a 2.25 GPA in Bible/Theology and a 2.25 GPA in the student’s professional 

major for 63 completed hours and above 
 

B. Academic Warning  
An Academic Warning may be issued by the Academic Dean to a student whose semester GPA is deficient. 
This may result in restrictions of extracurricular activities such as employment, athletics, and musical groups. 
Academic Warning is not posted on the student transcript. 
 

C. Academic Probation  
A student with a deficient cumulative GPA is placed on academic probation for the following semester with the 
following results: 

1. A conference with the Academic Dean is required at the beginning of the semester. 
2. Participation is not permitted on an athletic, cheerleading, musical team, student government offices, etc. 

3. Regular conferences may be scheduled with the student’s academic advisor. 
4. The student may be required to take, or retake, certain courses. 

5. The academic course load must not exceed 13 semester credit hours. 
6. The student’s hours of employment may be limited. 
 

D. Academic Suspension 
A student on academic probation must attain the minimum semester GPA above the deficient level for the next 
12 credit hours taken, or be suspended from school for one semester. After the suspension the student may 
request reinstatement. 
 

E. Academic Dismissal  
A student allowed to return after a semester of academic suspension will return on academic probation. He or 
she must achieve a semester GPA above the deficient level. Failure to achieve this standard will result in 
suspension for two regular semesters. A student suspended for two semesters may be readmitted on academic 
probation. The course load must not exceed 12-13 semester credit hours. If the student does not pass all courses 
and achieve a semester GPA above the deficient level, he or she will be given final academic dismissal. 
 

F. Academic Appeal  
Academic Appeal is available to any student placed on academic suspension or dismissal if the student believes 
there are extenuating circumstances which merit consideration. An appeal to the Academic Committee must be 
made in writing, through the Academic Dean’s office. If the appeal is denied, that decision may be appealed to 
the Administrative Committee. 

 



TUTORING SERVICES 
 

Students from all levels of achievement and experience can master better ways of learning, acquire additional 
information, and increase skills in various academic fields. Therefore, Vennard College offers tutoring services that 
are designed to improve skills that will enhance the overall success of a student’s academic career and life 
experiences. These primarily include reading, English, grammar, and composition, but may also include tutoring 
help in any course in which the student needs additional help. 
 

LEARNING DISABILITIES 
 

Students with a verifiable learning disability should identify themselves and their need to the Chair of the Learning 
Disabilities Committee. The college is unable to make reasonable accommodations for such students until it has 
been informed of the need, and the disability has been verified by a licensed professional. A fuller policy statement 
for students with learning disabilities is available from the Learning Disabilities Committee. 
 
LATE REGISTRATION 
Registration days for each semester and inter-terms are established on the College calendar. All students are 
expected to complete the registration process on those designated days. A student may register for classes up to one 
week (seven calendar days) following the registration period BY PERMISSION ONLY. A late registration fee will 
be assessed. 

The student is responsible to contact the professors of courses entered after the first day of classes to request course 
syllabi and to make arrangements to complete any missed assignments. 
 
ADDING A COURSE 
 
A course may be added to the student’s schedule through the first seven calendar days of each semester beginning 
with the first day of classes. Forms for adding a class may be obtained from the Registrar’s Office. An Add/Drop 
Form must be signed by the student’s Professor, Advisor, the Financial Aid Director, the Business Manager, and the 
Registrar. 
 
DROPPING A COURSE  
 
In order to drop a course without receiving a failing grade, a student must complete an Add/Drop Form from the 
Registrar’s Office. This form must be signed by the student’s Professor, Advisor, the Financial Aid Director, 
Business Manager, and the Registrar. An Add/Drop Fee will be assessed for courses dropped after the first week of 
classes. (See Refund Policy) Courses dropped before deadline date (at the 60 percent point in the semester) will 
receive a grade of W without affecting GPA. Students who withdraw passing after deadline date will receive WP 
without affecting GPA. Those who withdraw failing after deadline date will receive WF which translates into F into 
the GPA. 
 
WITHDRAWAL FROM COLLEGE 
 
Students whose circumstances force them to withdraw from the College must complete a Withdrawal Form from the 
Academic Office. If the withdrawal is honorable and all financial obligations have been met, the student’s 
permanent record will show an “Honorable Withdrawal” and courses marked WP or WF. Dishonorable withdrawals 
will show a “Dishonorable Withdrawal” in the appropriate place in the student’s personal file. The transcript may 
reflect a grade of “F” for each course attempted. 
 
REPEATING A COURSE 
 
A student may repeat a course in which a C- or lower grade was received if it can be demonstrated that the student 
may profit by repeating the course. Students on academic probation may be required to retake courses in which they 
received a D or F to raise their GPA to an acceptable level. Record of the course having been repeated, with the new 
grade, will appear on the transcript. Only the higher grade will be calculated in the cumulative grade point average. 
If a student repeats a course previously failed a second time, or subsequent times, only one of the failing grades is 
canceled. Other failing grades for the course will be figured into the cumulative grade point average. 
 



COURSE SCHEDULING 
 
The courses offered at Vennard College are scheduled subject to enrollment minimums. Some courses, due to their 
technical nature and departmental requirements, are offered with fewer than the minimum required enrollment. Any 
course with an enrollment of fewer than five students may be canceled by the Academic Dean. 
 
AUDITING COURSES 
 
A course may be audited with the permission of the professor. The attendance policy applies to receiving audit 
credit. 
 
DECLARATION OF MAJOR 
 
At the time of registration, all students who have earned more than 31 credit hours must declare their major. 
Freshmen may declare their major at any time during the first year. Students may change their major by completing 
the appropriate form from the Registrar. A change of major after the completion of 64 semester hours will place the 
student under the program requirements of the catalog in use at that time. 
 
PROGRAM COMPLETION 
 
From the first date of registration, students shall have a maximum of seven years to complete their degree program 
according to the catalog under which they registered. The College, of course, reserves the right to make substitutions 
where courses have been deleted. Exceptions to these standards may be granted by the Faculty Committee. 
 
SEMESTER CALENDAR AND CREDIT HOURS 
 
The regular academic year consists of two semesters of 16 weeks each, extending from August to May. Vennard 
College may offer an intensive winter or summer inter-term which consists of two to four weeks. Credits are earned 
in terms of semester hours, a semester hour being one fifty-minute period a week for one semester. 
 
CHRISTIAN SERVICE ASSIGNMENT 
 
Students whose academic load is six or more credit hours must be fulfilling a Christian Service Assignment three 
out of each four semesters of enrollment. These assignments are correlated with the students’ career goals and 
comprise a significant part of the learning experience. Assignments progress from an introductory “helping” 
activity, to responsibilities of a “leadership” nature. To provide the student with a variety of Christian Service 
experiences, no single type of assignment may be used for more than four semesters. 
 

In order to receive Christian Service credit, all activities in Christian Service must have the prior approval of the 
Academic Advisor and the Christian Service Director. One unit of Christian Service credit is given for every 
semester of service completed in a satisfactory manner. 
 
ACADEMIC ADVISORS 
 
Students are assigned Faculty Academic Advisors according to their major field of study. A student may request a 
change of Advisor by submitting a request to the Academic Dean. Advisors help students in selecting courses and 
planning a course schedule each semester. Each student, however, carries full responsibility for completing his/her 
program of study. Advisors cannot be held liable for student failure to meet program requirements. 
 
ACADEMIC INTEGRITY 
 
Lack of academic integrity (plagiarism, cheating, fabrication, facilitating academic dishonesty, etc.) is considered a 
serious offense at Vennard College. Students who engage in these unethical practices will be subject to several 
levels of sanctions, including dismissal from School. The complete description of the Policy on Academic Integrity 
is found in the Community Handbook. 
 
CLASS ATTENDANCE POLICY 
 
Regular and punctual class attendance is required. A student who is marked tardy for class three times will be 
charged with an absence. A student who leaves class early may be counted as tardy. Missing more than 20% of a 
class session constitutes an absence.  
 
Even though attendance is expected at all class sessions, it is understood that there are times when a student is 
unable to attend class. The minimum attendance requirement in any class has been established as 80% of the total 



number of class sessions. Failure to meet this attendance minimum will result in automatic failure of the course. A 
grade of “FEA” (Failure for Excessive Absence) will be recorded and will affect the student’s GPA in the same 
manner as an “F” grade. The maximum number of permitted absences per course is listed in the table below. [In an 
intensive intersession of 10 days, a student would only be permitted one absence, and would receive an FEA on the 
second absence.] This requirement includes absences for all reasons, whether excused or not.  
  
 
 
 
 
 
 
 

 
It is the individual student’s responsibility to keep track of the number of absences he/she has taken. Attendance 
records are reported to the Academic Office and become part of each student’s permanent record. 

Generally work missed due to health-related absences, family emergencies, or absences incurred in college 
representation may be “made up”. For planned absences, students should always submit work ahead of schedule, 
unless other arrangements are approved by the Instructor. 
 

Students under academic restrictions (i.e. with provisional or probationary acceptance, under academic warning, 
or under academic probation) are required to clear unexpected absences with the Academic Office within 24 hours 
of returning to class. Planned absences must be approved in advance. The Academic Office will excuse absences 
only in cases of serious illness, extreme emergency, unusual personal obligations, or approved college 
representation. For all other absences, students will be assigned work hours as a penalty. 
 
RIGHT OF APPEAL 
 
Students wishing to appeal a decision of a professor or the Academic Office may personally and/or in writing appeal 
to the Academic Dean. Students wishing to appeal a decision of the Academic Dean may appeal to the Academic 
Committee in writing and personally present their petitions if they desire. Decisions of the Academic Committee 
may be appealed to the Administrative Committee by a written request to the College President within 10 days of 
receipt of the Academic Committee decision. 
 
TRANSCRIPT OF RECORDS 
 

Graduates or former students of Vennard College or predecessor institutions (Chicago Evangelical Institution, 
Central Holiness University, John Fletcher College, Kletzing College, as well as Wesley Bible College) may request 
a transcript of their permanent record. Transcripts may be issued ONLY under clearly defined policies: 
1. Transcript requests MUST be made in writing and signed by the student. It is unlawful to release a transcript 

with the signature of any other person, even a spouse. 
2. Official transcripts will not be issued until all financial obligations to Vennard College have been met in full 

and/or satisfactory arrangements made with the Business Office to release the transcript. 
3. Only transcripts bearing the seal of Vennard College and the signature of the Registrar are considered official. 
4. Unofficial transcripts are available to graduates and former students for use in preparing degree program plans 

and in applying for admission to professional programs or employment. Such copies are marked ISSUED TO 
STUDENT, AND WILL NOT bear the official seal of Vennard College, nor will they be signed by the 
Registrar. 

5. The first copy of a transcript is issued without cost. All copies thereafter cost $5.00 each. The fee must 
accompany the transcript order. 

6. Transcripts requested by currently enrolled students for professional reasons (such as application for ordination, 
and to apply for student aid or scholarships) will be issued to the agency requiring the transcript with the copy 
clearly marked ISSUED TO (AGENCY) only for the purpose of (e.g. ordination). NOT VALID FOR ANY 
OTHER PURPOSE. These transcripts may be issued at any time regardless of release by Business Office. 

7. All transcript requests to individuals will be considered requests for unofficial transcripts unless official 
transcripts are specifically requested. Official transcripts are not to be sent to individuals. 

 

           Number of classes  Number of absences  
per week         per semester 

1 3 
2 6 
3 9 



EARLY PARTICIPATION IN COMMENCEMENT 
 

Normally a student must have completed all requirements for graduation in order to participate in Commencement. 
However, because the College currently only has a spring commencement ceremony, students very near to the end 
of their program may apply to the Academic Committee for permission to participate in Commencement prior to 
completing all requirements under the following conditions: 
 

a. The student must have 6 or less semester credit hours remaining.  These 6 hours include any course(s) that the 
student registered for in the previous Spring semester but has not yet completed, such as May term, summer 
internships, and courses carrying a grade of Incomplete. 

b. The students must submit a program completion plan to the Academic Office.  This plan must include steps to 
ensure that the credit hours can be earned by the end of the next immediate Fall semester.  Approval of this plan 
must be secured before the student can participate in early commencement exercises. 

c. The student must have a current GPA at least .25 points above the minimum graduation GPA requirement in the 
academic area(s) where the credit hours are yet to be earned (i.e Bible/theology studies, Professional studies, or 
General Education).  For any general education course yet to be taken, the student’s current overall cumulative 
GPA will be compared to the minimum cumulative GPA graduation requirement.  

d. No graduation honors will be bestowed on those students involved in early commencement participation. 

 
 

  
 
 

Online Course Policies 
 
General Description    
Vennard College has partnered with the Consortium of Online Christian Colleges (COCC) to allow students the 
opportunity to take a variety of courses for credit in an online format.  The Consortium provides students with 
qualified faculty, a variety of college courses for credit, flexible scheduling to complete coursework without going 
to class, the user-friendly appeal of consistent course formats, and reliable and easily accessible web-based 
interface.  Online learning takes place using computer technology and the Internet along with your textbooks.    

Students will register for online classes following the procedures established by Vennard College. Several days prior 
to the online course beginning students will be notified by the COCC office of the login date, their username, their 
password, the web address for accessing the course, their instructor’s name and other contact information.  On the 
course start date students may login and begin the course. The instructors will usually make contact with students to 
welcome them to the course and give them special information and specific instructions related to the course.  Each 
of the instructors will facilitate the learning process for the students throughout the course. They will post forum 
questions to be discussed during the course, grade all learning assessments and provide specific feedback to enrich 
student learning and will have as much communication with students as is needed to satisfactorily complete the 
course. Communication and contact with students is usually accomplished through the internal messaging system in 
the course, although external e-mail is available and is often used, and sometimes the telephone is the best 
communication tool and is used if needed and telephone numbers are available.  

Courses last for twelve weeks (from the first day of login until the final paper is due) and are taught in a 
collaborative teaching/learning style. This means that even though instructors facilitate the course and assist all 
course members, students are primarily responsible for completing their own assignments and for initiating 
communication for any areas in which they need assistance from their instructor. For success as an online student, 
you must be highly self-motivated and able to dedicate several hours a week to do your online coursework.  It 
should be understood that online study will generally take a minimum of eight to twelve hours a week per course.  
The software used for online coursework is web-based and the course is conducted in an asynchronous manner, 
which means that the student will not need to be online at any particular time.  This means that students do not need 
to log into the courseware system any specific number of times or at the same times as the instructor or other 
students.  All course assignments, however, must be submitted on time in accordance with the assignment schedules 

ONLINE LEARNING 



posted in the course syllabus with extensions granted only with faculty approval.  Students are also responsible for 
communicating with their professors and submitting assignments in the manner specified by their professors. 

Students can and should do much of their work for the course offline. Most of the reading will be from standard 
textbooks, although a few articles are posted on the course website. Students should also type up most of the 
responses to the learning assessments on a word processor and then copy and paste them into the courseware.  

On the course website (online) students will get any articles and course materials to read and review, submit  
learning assessments from the course assignments, and post replies and contribute to the threaded discussions in the 
forum. Most of course communication will be through the internal messaging system in the courseware although 
external e-mail can also be utilized.  This format for online learning allows students to get online and complete their 
coursework at times that are convenient for them.   

There are no exams in the online program but every course has a Final Paper or Final Project to be completed. The 
topics for the Final Paper are available at the very beginning of the course and they are posted in the Introduction 
Section of the Course Information. The instructions for completing the Paper are posted there as well. Students will 
complete the Final Paper on a word processor and send it to their Instructor as an attachment to an email message. 

We are committed to helping every student complete the course, enjoy the online learning experience and achieve 
their best potential; but students must take personal ownership and initiate communication for getting the help they 
need immediately, rather than waiting weeks after the fact. You should first contact your instructor for assistance 
regarding course concerns. For technical problems in the courseware, you should click on the “bugs” button from 
our courseware support team. For other issues you should contact the COCC office by email at 
ask@coccdegree.com or call (615) 224-1270 and leave a voicemail message if no one is available for the call. 
Finally you can contact the Academic Office at Vennard College for advice on how to proceed or resolve your 
concern.  Again, students are advised and expected to raise concerns immediately, rather than late in the process. 

You must possess good computer skills and have access to a PC that meets certain minimum hardware and software 
requirements in order to take online courses.  In general you must be comfortable working with the Internet, e-mail 
and word processing (e.g., MS Word) and have access to a personal computer (Pentium 266 or higher) or an Apple 
Mac (G3 processor or higher). You must also have access to the Internet for completing the online portion of the 
coursework as described above. 

The Academic Office will distribute listings of available courses at the beginning of each semester, with periodic 
updates announcing the availability, schedule and registration times for online courses along with the onsite course 
offerings.  This information is also posted on the College web site at http://www.vennard.edu. In order to not 
prolong the completion of your degree, it is highly suggested that online courses fulfill requirements for the degree 
being sought.  

Application Procedure  
Complete the Online Application form available in the Admissions Office. Note: Students entering by this 
abbreviated application program may take no more than six credit hours per semester and no more than 12 credit 
hours total. A student who wishes to continue beyond 12 hours must complete the full admission application. All 
application materials must be received before acceptance may be granted. The Admissions Department will notify 
the applicant of the decision. 

Admissions Requirements 
Vennard College admissions requirements for students taking online courses are generally the same as for students 
enrolled in onsite courses.  
 

Registration 
Students may take a maximum of two online courses per semester. Online program applicants must meet the same 
academic requirements as all other undergraduate students.   
 

Normally, a residential student may not enroll in an online course in a semester when the equivalent course is being 
taught in the classroom. 
 

Students under academic restrictions will not be permitted to take online courses.   
 

Online and onsite courses may be used interchangeably to meet the school’s graduation requirements provided that 
the courses have either been taken with the College or have been accepted in transfer by the College.  You may 
enroll in a course without being admitted to an academic degree program, but we encourage you to consider 



selecting an academic program.  A maximum of 30 credit hours may be applied toward completion of a program of 
study at Vennard College.  
 

Students will register for online courses just like onsite courses.  Registration instructions for online and onsite 
courses will be provided by the Academic Office during the course of the academic year. The student must meet 
with the appropriate academic advisor for registration assistance.  Early registration is encouraged since each online 
professor will determine class size. 
 
 

Repeating a Course 
Students will not be permitted to take an online course to replace a grade received in an on-campus course. 
 

Attendance  
Our online “attendance” requirements differ from on-campus requirements due to the unique nature and compressed 
time frames of online learning. Online courses are designed as outcome-based not attendance-based courses. This 
means that in online courses it matters more that you complete your assignments than when you complete them. 
This allows students to have maximum flexibility in completing their work when it is convenient for them.  As a 
result, students are expected to complete all assignments according to the due dates and deadlines in the course 
schedule and adhere to the guidelines and instructions published in the course syllabus and given by the professor. 
The only exceptions granted will be with faculty approval and these will only be permitted with necessary and 
reasonable requests.  
 

Auditing  
There will be no auditing of online courses. 
 
Tuition Costs 
For students enrolled in on-campus courses tuition costs for online courses will be at the same rate as for on-campus 
courses.  
 
For students enrolling in only online courses the following fees will be charged: 

Application Fee    $  20  one time only 
Technology Support Fee   $  50  per semester 
College Credit Tuition   $185  per credit hour 

 
Payment  
All online students will be expected to pay in full at the time of registration for the online course(s).   
 
Withdrawal and Refunds  
Because Vennard College is working with the COCC to offer courses online, the schedule and amounts differ from 
the College’s normal withdrawal policy.  All miscellaneous fees are non-refundable.  When a student has no external 
student financial aid, refunds on tuition for online courses will be made as follows:   

During the first week: 100% 
During the second week: 40% 
After the second week no refund will be made.     

Note:  The student must notify the Registrar in writing by at least noon on the last business day of the above-
indicated first and second weeks in order to receive the refund.  
 
In order to drop an online course without receiving a failing grade, a student must complete an Add/Drop Form from 
the Registrar’s Office (or the Withdrawal Form available online). Courses dropped before the end of the seventh 
week will receive a grade of W without affecting GPA. Those who withdraw passing after the seventh week will 
receive WP without affecting GPA. Those who withdraw failing after the seventh week will receive WF which 
translate as an F into the GPA. 
 

Financial Aid 
Students taking only online courses are usually not eligible for financial aid. Some types of financial aid do not 
apply to COCC courses (e.g. High School Scholars Program, International Student Scholarship, Faculty/Staff 
Tuition Grant, VIA).  Please contact the Financial Aid Office at (641) 673-8391 ext. 218 regarding financial aid 
questions.  
 

Textbooks  
Students will need to purchase your textbook(s) before the course begins.  All textbooks and other materials for 
COCC courses are available through COCC’s online bookstore at www.digiscrolls.com. 


